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September 10, 2020
Dear Chesterfield School Community,
I hope all our students are enjoying their first couple days of the new school year. This is a time
for students and teachers to get to know each other and set the guidelines for the rest of the school
year.
Last week I sent out a Virtual Handbook. As a district we will continue to use the Virtual
Handbook to provide parents with a single location for important information during our virtual and
hybrid learning. As we add information to the handbook, I will provide direct links and page numbers to
the handbook for any new information that is posted. Today, we are adding information on three
topics:
Technology - Page 10
District Owned Devices - we want to remind all parents that district owned devices are available
for students to use at home. If you need a device, please contact Mrs. Buscarnera in the main
office.
Technology Support Sessions - Mrs. Manning, our technology teacher, will be hosting weekly
technology support sessions for parents to receive technology support as needed.
Trimesters - Page 4
For those parents who have an upper elementary child or who had a child who graduated from
Chesterfield Elementary School, you know in previous years the school operated by
trimesters. For the past few years, we moved to quarters. For the 2020-2021 School Year, we
are returning to trimesters. We are making the change for several reasons that are outlined in
the Virtual Handbook.
Changing Instructional Models - Page 5
Guidelines for changing instructional models during the school year are outlined in the Virtual
Handbook. Whether you want to move your child from fully virtual to one of the in-person
models or moving from an in-person model to fully virtual.
If you experienced connectivity issues during the first few days of school, you are not alone. We
confirmed that there were some issues on Wednesday specifically related to Google. Here at school,
connectivity has not been a problem. Other connectivity issues that were not a result of Google are

being addressed on an individual basis. If you are having an issue connecting to live instruction, do your
best to notify the teacher and join back in as soon as possible. If the connectivity issues continue during
the school day, take advantage of the recorded lessons the teachers have prepared for each content
area.

Parents please remember that if you are experiencing connectivity issues or try to reach out to a
teacher during live instruction, the teacher will not be able to respond. The focus at that time is on the
students.
We hope to continue to provide you with the necessary support and information as we closer to
the start of in-person instruction in mid-October.
Sincerely,

Scott Heino
Scott Heino

CHESTERFIELD TOWNSHIP
SCHOOL DISTRICT

VIRTUAL LEARNING
HANDBOOK
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What is Virtual Learning?
A virtual learning environment is one in which
the student and the educator are not physically
present in a traditional classroom. Rather, the
teaching and learning occur through instruction
focused on the teaching of skills and concepts,
and the reciprocal sharing of content through
technology such as video conferencing and online
assessments. Virtual learning can occur
synchronously and with real-time peer-to-peer
interaction and collaboration, or asynchronously,
with self-paced learning activities that take place
independently of the instructor.

What is Synchronous Learning?
The term synchronous is synonymous with “together”. When a group of students
join a class and learn together, the process is called synchronous learning, and it
occurs in various forms during virtual learning. Activities such as attending classes
together in a Google Meet is the most common form of synchronous learning. The
basic premise of this teaching and learning method is the process of learning
through interaction, collaboration, discussion, and association. Unlike
asynchronous learning, wherein the students participate independently of the
teacher and class, synchronous learning naturally creates a social external drive for
a student to attend class and learn from a live instructor.

What is Asynchronous Learning?
Asynchronous learning is a general term used to describe teaching and learning
that does not occur in the same place or at the same time. It is a student-centered
teaching method that uses online learning tools and platforms to facilitate lessons
and assessment activities outside of the constraints of a physical classroom.
Methods of asynchronous online learning include self-guided lesson modules, the
streaming of prerecorded video content, ongoing access to virtual libraries, posted
lesson objectives, and student and teacher exchanges across discussion boards or
other platforms.
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Indicators of Success in a Virtual Environment
1.
2.
3.
4.
5.
6.

Taking daily attendance
Daily LIVE teacher-student interaction to promote engagement
Opportunities for student-to-student interaction
Structured daily schedule
Simplified and focused objectives and activities
The use of pre-recorded videos that provide students with an overview of the
expectations during asynchronous activities
7. Prompt and meaningful student feedback that drives learning and growth
8. Differentiation and supports
9. Social emotional learning
10. Diverse digital assessments that provide data to show student learning and
growth
11. Variations of the best practices that you employ in the face to face classroom
12. Ongoing communications with students and families that includes reasonable
accommodations and flexible collection procedures for students that have
articulated a specific need
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Schedules and Routines
A daily schedule should be well-established during
virtual learning. Students should know their daily
schedule, what is expected of them, and what is coming
up next. There are many methods of creating and
maintaining schedules.

Routines are an important component of the daily
schedule. Establishing clear routines will assist you with keeping your child on
track and engaged in the learning process.

Below is a sample schedule of a virtual day at Chesterfield Elementary School.
8:35 - 9:00

Office Hours

9:00 - 9:15

Morning Meeting

9:15 - 12:30

Content Area Instruction

12:30 - 12:45

Closing Circle

12:45 - 1:45

Lunch

1:45 - 2:45

Small Group Instruction/Specials for some classes

2:45 - 3:30

Teacher Collaboration Time

*Office Hours - This is a time for teachers to follow up with students and
parents to address concerns or simply maintain regular contact with parents.
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Trimesters
This year, Chesterfield Elementary School will be returning to trimesters. This
means that the school year will be divided into thirds (trimesters) and at the end of
each trimester, the students will receive a report card. This is different from the
quarters we used last year. The trimesters are scheduled as follows:
First Trimester
Tuesday, September 8th - Tuesday, December 8th
Mid-Trimester Progress Report - Wednesday, October 28th
Report cards available Monday, December 21st
Second Trimester
Wednesday, December 9th - Wednesday, March 17th
Mid-Trimester Progress Report - Tuesday, February 9th
Report cards available Tuesday, March 30th
Third Trimester
Thursday, March 18th - Friday, June 18th
Mid-Trimester Progress Report - Monday, May 17th
Report cards available Friday, June 18th
The decision to move back to trimesters was based on the virtual and hybrid
instructional models. Trimesters are slightly longer than quarters which provides
more time for the teachers to get to know each child and assess growth in the new
instructional models. Additionally, the district was able to more effectively group
related arts/specials by trimester. This year, World Language, Health and Physical
Education, and Technology will be taught year round for all students. Art, Music,
and Library will be scheduled for one trimester for each grade level. This serves
several purposes. It allows the related arts teachers more time to focus on the
smaller number of students at the assigned grade level. Thus, they can get to know
the children better and provide more focused and frequent feedback to students. In
addition, the special area teachers will be able to meet with the grade level
teachers/teams to plan and integrate the related arts curriculum with the work in
the classroom when possible. This will help make the learning more relevant and
connected for the students. For parents and students, this will also reduce the
number of related arts classes that they are responsible for during a marking period
from six to four.
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Changing Instructional Models
As you know, starting Monday, October 19th, the district will be offering three
instructional models: 1-Fully Virtual, 2-Hybrid, and 3-Fully In-Person (K and 1
only). Parents were asked to make a decision for their child’s instructional model
back in August.
Parents who want to switch from either of the in-person instructional models to the
fully virtual model can do so at any time. Please know, due to the number of
parents who already switched from an in-person model to the fully virtual model,
we will do our best to make the change immediately, but there may be times when a
delay in the change will occur due to class size.
Parents who want to switch from the fully virtual model to one of the in-person
models must do so at the end of a trimester. Due to the restrictions placed on inperson learning, moving a student into an in-person model will require planning.
When a request is made to change a child’s instructional model, a change in teacher
will also be required.
To request a change in your child’s instructional model from fully virtual to one of
the in-person models, please notify the appropriate principal by the dates below:
First Trimester
Deadline to submit change request is Friday, November 20th
Second Trimester
Deadline to submit change request is Friday, February 26th
Third Trimester
Deadline to submit change request is Friday, April 30th
When submitting a request to change your child’s instructional model, please
contact the appropriate administrator.

K-3

Mrs. Graham

4-6

Mr. Mazzoni
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Attendance
The ability to continue to monitor
attendance, as a proxy for engagement, is
arguably one of the most important ways
schools can help ensure equitable access to
student learning and account for student
wellbeing during a pandemic across any
instructional model. Student attendance
will be taken daily and at the start of
every live lesson. Your child’s teacher will
determine the procedure that will used to
take attendance.

All students are expected to participate in school during normal school hours and be
present during all live lessons. In the event your child is not able to participate
virtually during the regular school day, please notify your child’s teacher. Teachers
will expect participation from all students, thus, if a student is not present during a
live lesson, the teacher will follow up with the student’s parents. Any student who
habitually misses live lessons will be referred to the principal.

Some examples of how a teacher may take attendance include:





Count off in order
Complete a Google Attendance Form
Post a question to be answered
Tracking use of technology tools or submitting an assignment
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The Learning Space
As students tackle virtual learning, they may find it hard to feel as though they’re
in school when in fact they’re learning from home. One way parents can help is to
create a dedicated learning space for your child in which they will love to learn.
Here are some tips on how to create a learning space that will support your child’s
educational experience at home:













Choose a location with as few distractions as possible. A desk in a quiet room
is ideal.
Your child’s workspace should have a clean surface and few distractions.
Decorate the space. If your child helps design their workspace, he or she will
have ownership of it. This is their classroom, and needs to be treated with
respect.
Establish the space by turning it into a mini-cubicle: make a three-sided
cardboard partition out of file folders that sits on a table, surrounding your
child.
Include stress relievers. Some kids can concentrate better when they’re
allowed to fidget, or have soothing background noise. Consider including a
squishy ball, Rubik’s cube, Silly Putty or something else to keep their hands
busy.
If your child is unable to sit in one place for a long time, try an exercise ball
for a chair. You can also let your child know that it’s okay to stand while
doing assignments.
If the workspace seems too quiet, relaxing, classical music sets the perfect
tone. Just avoid turning on the television.
Organize supplies. Work with your child to fill their space with necessary,
age-appropriate supplies.
o Cup filled with writing utensils
o Tray to organize markers, crayons, erasers, stapler and scissors
o Writing paper available (lined and unlined)
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Student Expectations
To maintain a positive, productive learning environment and assure confidentially
for students and teachers during virtual learning, all students are asked to observe
the following guidelines:

Chesterfield Student Guidelines for Success















Prior to the start of school, establish a learning area with all necessary
resources readily available.
Approach every learning opportunity with a positive attitude.
Access Google Classroom through your CES issued student email address
and password. Or if you are using a school issued device, you may use your
Clever QR Code.
Preview your daily/weekly schedule and know when your teacher will be
providing live instruction and when your teacher will be available to support
you if needed.
Attend and actively participate in all live instruction.
During all live instruction, please consider the following:
o Be punctual.
o Be respectful and schoolappropriate at all times.
o Practice active listening.
o Be aware of your
surroundings.
o Speak clearly.
o Respect privacy.
o Dress appropriately.
o NOTE: Recording of class
activities by anyone other
than the classroom
teacher on Google Meet is
prohibited.
Submit completed assignments
by the established deadline or
communicate with your teacher
that you are having difficulty.
Review teacher feedback and
seek clarification as needed.
Always reach out to your teacher if you are having difficulties academically,
emotionally, or socially. WE ARE HERE TO SUPPORT YOU!
Additional expectations will be developed for each classroom just as they are
developed at the start of every new school year.
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Parent/Guardian Google Meet Behaviors
To maintain a positive, productive learning environment and assure confidentiality
for students and teachers during distance learning, all parents/guardians are asked
to observe the following privacy guidelines:


Google Meetings are designed for students to seamlessly transition to remote
learning. To prevent disruptions to the learning environment,
parents/guardians should not actively participate in sessions, although
parents/guardians may assist their child with technology. Especially with
synchronous learning, any support needed should be coming from the teacher
in the moment.



Do not video record, audio record, photograph, live stream, or transmit in any
other way any part of a Google Meeting, including not posting on any social
media platform.



Any confidential or personally identifiable information related to students
participating in a Google Meeting should not be collected, discussed or
shared.



Parents/guardians should not engage with students during Google Meetings.



If a parent/guardian has a question, please email your child’s teacher.
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Technology
Having the proper technology and support is critical to virtual learning and the
district is here to help.
District owned devices are available for students to use at home. If you need to
borrow a district owned Chromebook, please contact Mrs. Buscarnera in the main
office at (609)298-6900 x1210 or at sbuscarnera@chesterfieldschool.com.
Also, we have scheduled “Tech Parent Sessions” with our technology teacher Mrs.
Manning to support parents in the use of technology. Mrs. Manning is certified as a
Level 1 and Level 2 Google for Education Educator and can support parents in the
use of Google Classroom and other Google applications. Mrs. Manning can also
address any questions you many have for logging in. Tech Parent Sessions will be
held weekly on Mondays during the following times:
Session 1
Session 2

12:45 - 1:30 PM
4:30 - 5:15 PM

The link for the weekly sessions will be posted on the school’s website prior to each
meeting.
If you are experiencing a hardware issue or have a question that requires more in
depth assistance, please complete the Google Form:
https://forms.gle/tqSJWzZgFkzN4m4E9
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Google Classroom
Google Classroom for all teachers will be created by the
school district. All students will be preloaded into
these Google Classrooms prior to the start of school.

Whole Group Google Meet
Whole group instruction will be used to take daily
attendance and build community with students in a way that supports social
emotional learning. Developmentally appropriate pedagogy will be used for a
variety of check-ins, whether at the start, middle or end of class. Teachers will also
use a whole group format to introduce daily learning objectives and present mini
lessons during which they model the application of new skills and/or share new
concepts or content using direct instruction.

Small Group Google Meet
Teachers will host a series of Google Meet sessions
throughout the day focused on different skills or topics.
These online sessions are an excellent way to continue
teaching and connecting with learners. Small group
instruction sessions will help to engage students and
make the experience more meaningful for them.

Social Emotional Learning
Virtual learning can prove challenging when
working on social/emotional skills and building
relationships. It takes some extra work and
planning. Here are some tips, ideas, and strategies
to continue to support your child’s Social Emotional
Learning in the virtual environment.





 Have your child note how they feel before and
after school activities to see what is helpful to them.
Help your child attend assigned Google Meets (whole class, small group, 1:1)
to maintain connections with teachers and peers during virtual learning.
Check in with the school counselor and possible join a peer group.
Reach out to your child’s teacher or CST case manager if applicable.
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Mindfulness Activities
Studies suggest that mindfulness education – lessons on
techniques to calm the mind and body – can reduce the
negative effects of stress and increase students’ ability to
stay engaged, helping them stay on track academically
and avoid behavior problems. Teachers will use
mindfulness activities during the school day. However,
please contact our school counselors if they can be of
assistance with mindfulness activities for home. Have
your child take note of how they feel before, and after the
activity to see what is helpful to them.

Loss of Internet/Power Outages
“The best laid plans…”; think about how often we create a well thought out plan but
ultimately something goes wrong. The virtual environment is no exception; so what
to you do if there is a loss of internet service and/or total power outage?
If there is a widespread issue, the district
will notify parents via Honeywell as soon as
possible.
In the event the outage is the teacher,
students are asked to continue with the
instructional schedule for the day and use
the pre-recorded lessons until the teacher is
able to restore connectivity/power.
In the event the outage is a student, the
child’s parent is asked to find a way to communicate the issue to the teacher and
the student should join Google Classroom as soon as connectivity/power is restored.
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